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https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/350640/guidance_on_use_of_emergency_inhalers_in_schools_September_2014__3_.pdf
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/350640/guidance_on_use_of_emergency_inhalers_in_schools_September_2014__3_.pdf
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Accident slip and first aid is 
sufficient 

Phone call to home/main contact to 
report injury to ensure the child is 
under observation for 72 hours 
following accident. 
School to monitor closely for any 
change. 
  

Bone break/head, neck or back 
injury where further treatment or 

hospitalisation required? 

Assessed and treated by first aider 
injury where child is deemed well 
enough to stay in school. Class 
teacher to be informed. 

Accident—Fill out GDPR accident form and take to office. 
Office to scan a copy into first aid folder tab.  

Hard copy to go home with pupil.  
  

Deemed an Injury has occured 

Parent/ambulance collection 
arranged. 

Details of times etc. recorded and 
incident recorded and reported on 

AssessNet 
https://www.assessweb.co.uk 

Follow up report and investigation 
completed by Head/SLT 

Monthly audit of accident slips to highlight patterns 
and take action accordingly. 

  

All cuts and grazes will need to be assessed by the first aider / Head of school as to whether they 
need reporting online or if first aid treatment/accident form is adequate. 
All head injuries with the exception of head bumps need reporting online. Head to monitor head bumps 

for patterns. 
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All Violent incidents to 
be logged on Assessnet 
system 

Head to decide if the incident 
needs logging on other 
software—ie My Concern etc. 
  

Violent incident has occurred  
Please fill out as much information 
as possible on the violent incident 

form  

Monthly audit of violent incidents to 
highlight patterns and take action 

accordingly. 
  

Form handed to office and scanned 
into computer folder for storage. 
Head to be notified of incident. 
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Name of employee Training course 

completed 

Course date Expiry date 

Jane Batchelor Fire Warden Duties May 2021 May 2024 



11 
 

 

Name of employee Training course 

completed 

Course date 

Chris Stoyles Flick Training – 

working at height 
Academic Year 2020 

Jane Batchelor Flick Training – 

working at height 
Academic Year 2020 

Carly Denning Flick Training – 

working at height 
Academic Year 2020 

Jessica Norgard Flick Training – 

working at height 
Academic Year 2020 

Bethany Harris  Flick Training – 

working at height 
Academic Year 2020 

Janine Tringham  Flick Training – 

working at height 
Academic Year 2020 

Caroline Burley  Flick Training – 

working at height 
Academic Year 2020 

Elaine Milling  Flick Training – 

working at height 
Academic Year 2020 

 
 

 
 

 
 
 

 

 
 

 
 
 


